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ARTICLE I .. PREAMBLE
Section 1.0 Statement
1.1 The Board and the Clerical Unit firmly believe that the
primary function of the Board and its Clerical Staff is to assure efficient
performance of all clerical duties in meeting the needs of the students,
teachers, administrators, and in maintaining good public relations. The
Board and the Clerical Unit believe that the greatest degree of efficiency
is realized when mutual understanding, cooperation and effective
communications exist between the Board and its Clerical Staff.
ARTICLE n ..RECOGNITION
Section 1.0 Statement
The Board of Education of the Port Byron Central School District
acknowledges the Order of the Public Employment Relations Board in
Case Numbers C-4192 which certified the Service Employees
International Union, Local200-B, AFL-CIO as the exclusive
representative of the employees in the identified negotiating unit.
Section 2.0 Negotiating Unit
Included: All regularly employed persons in the following titles:
Senior Account Clerkffypist, Account Clerk/Typist, Senior Typist, Clerk,
Typist, A.V. Aide and Teacher Aide
Excluded: All temporary, substitute and casual employees and all
other employees.
Section 3.0 No Strike Affirmation
The Union hereby affirms a policy that it does not assert the right
to s~e against the school system, nor will it assist in or take part in any
such strike by the employees, nor will it impose any obligation on such
employees to conduct, assist, or participate in a strike.
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ARfICLE In . MANAGE:MENT RIGIITS
Section 1.
The Union recognizes that the District has the obligation of serving
the public with high quality, efficient and economical educational
services. Accordingly, the Union recognizes and agrees that the
management of the District, the direction of its working force, and the
exercise of the ordmary and customary functions of management, whether
or not exercised by the District prior to the execution of this Agreement,
shall be in the sole discretion and responsibility of the District, subject to
the terms of this Agreement.
Section 2.
Without limiting the generality of the preceding sentences, the
District subject to the terms of this agreement retains the sole and
exclusive right to manage its educational services and to direct the
working force, including, but not limited to, the right to decide the
number and location of its educational service operations, the educational
service operations to be conducted and rendered, and the methods,
processes and means used in operating its educational services, and the
control of the buildings, real estate, materials, its educational services; to
determine whether and to what extent the work required in operating its
business and supplying its services shall be performed by employees
covered by this agreement; to determine the numbers and duties of
employees; to maintain order and efficiency ill all its departments and
operations, including the sole right to discipline, suspend with or without
pay and discharge employees, to hire, supervise, evaluate, layoff, assign,
transfer, promote and determine the qualifications of employees; to
determine whether or not to subcontract, and to make the rules and
regulations pertaining to employees covered by this agreement; to
determine the starting and quitting time and the number of hours to be
worked, subject only to such regulations governing the exercise of these
rights as are expressly provided by law. The District reserves the right to
reduce the work force at any time as conditions demand.
Section 3.
It IS the intention of the parties that all of the rights, powers, and
authority that the District had prior to the signing of this agreement are
retained by the District and that with the exception of specific provisions
of this agreement the District shall have unrestricted right to manage its
affairs. This Agreement constitutes the full and complete conunitments
of the District to the Union.
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ARfICLE IV -DEFINITIONS
Section ~onth EmplQyees -Competitive C~cation
1.1 Full-Time shall be those positions in which the work year
will be from July 1 to June 30, 8 hours per day, 5 days per week, not
including 1/2 hour for lunch. On student vacation days within the
adopted student calendar, the day shall be 7 hours, including 1/2 hour
for lunch. From July 1, to August 31, the day shall be 7 hours including
1/2 hour for lunch. (On student vacation days, offices will be staffed for 7
hours, with Immediate Supervisors determining shift time(s), beginning
no earlier than 7:00 a.m. and ending no later than 4:00 p.m.)
1.2 Part-Time shall be those positions in which the work year
will be from July 1 to June 30, less than 8 hours per day, 5 days per
week, not including 1/2 hour for lunch. On student vacation days within
the adopted student calendar, and from July 1, through August 31, the
work day shall be pro-rated from a 7 hour base, not including lunch. (Ex.
A 1/2 time employee will work 3-1/2 hours, not including lunch). If the
pro-rated hours extend beyond 4-1/2 hours, lunch will be included.
Section 2.0 EJeven ~oyees - Competitive C1assification
2.1 Full-Time shall be those positions in which the work year
will be from September 1 to June 30, 8 hours per day, 5 days per week,
not including 1/2 hour for lunch and 20 days from July 1 to August 31,
scheduled by the Immediate Supervisor, 7 hours per day, including 1/2
hour for lunch. On student vacation days within the adopted student
calendar, the day.shall be 7 hours, including 1/2 hour for lunch. (On
student vacation days, offices will be staffed for 7 hours, with Immediate
Supervisors determining shift time(s), beginning no earlier than 7:00 a.m.
and ending no later than 4:00 p.m.)
2.2 Part-Time shall be those positions in which the work year
will,be from September 1 to June 30, less than 8 hours per day, 5 days
per week, not including 1/2 hour for lunch, and 20 days from July 1, to
August 31, scheduled by the Immediate Supervisor, where the hours
shall be pro-rated on a 7 hour base, not including lunch. (Ex. A 1/2 time
employee will work 3-1/2 hours, not including lunch). If the pro-rated
hours extend beyond 4-1/2 hours, lunch will be included. The hours for
student vacation days within the student calendar shall be the same as
for July 1, through August 31.
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n3.1 Full-Time shall be those positions in which the work year is
from September 1 to June 30, 8 hours per day, 5 days per week, not
including 1/2 hour for lunch. On student vacation days within the
adopted student calendar, the day shall be 7 hours, including 1/2 hour
for lunch.
3.2 Part-Time shall be those positions in which the work year
will be from September 1 to June 30, less than 8 hours per day, 5 days
per week, not including 1/2 hour for lunch. On student vacation days
within the adopted student calendar, the day shall be pro-rated from a 7
hour base, not including 1/2 hour for lunch. (Ex. A 1/2 time employee
will work 3-1/2 hours, not including lunch on a student vacation day.) If
the pro-rated hours extend beyond 4-1/2 hours, lunch will be included.
Section 4.0 Competitive C~cation
4.1.1 Senior Account Clerk-Typist
4.1.2 Account Clerk-Typist
4.1.3 Senior Typist
4.1.4 Typist
4.1.5 Clerk
4.1.6 Audio-Visual Aide
Section ~on-Competitive C~cation
5.1 Those whose non-competitive, Le. no examination required,
Civil Service positions require a minimum of the adopted school calendar
for teachers, up to 8 hours per day, not including 1/2 hour for lunch.
5.1.1 Teacher Aide
Section 6.0 Rate of Compensation
,6.1 Individuals who have earned compensation due to sick leave,
sickness in the family, personal business days or,vacation, will be at the
rate that is considered their work day. Example: 8 hour employees -8
hours of pay; 4 hour employees -4 hours of pay; 2 hour employees -2
hours of pay.
Section 7.0 Overtime
7.1 All time worked over 40 hours in the designated work week
that will be paid at the rate of 1 1/2 times the individual's hourly rate
will receive prior approval from the Superintendent of Schools or his
designee.
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7.2 All time worked over assigned regular work week not paid at
the rate of 11/2 times the individual's hourly rate will be granted equal
compensatory time as approved by the Immediate Supervisor.
Section 8JLlQb.Pescriptions
8.1 A copy ofajob description of the above positions will be
supplied by the Administration to the Clerical Unit members filling those
positions.
Section 9~oyment Securiiy
9.1 In the event of a reduction of the work force in the
competitive Civil Service classification, the Port Byron Central School will
adhere to Civil Service Law and Rules & Regulations. (i.e., in order to
determine which employee within a classification would be dismissed,
seniority will be determined by length of service to the District,
regardless of previous positions held)
9.2 If a competitive position is abolished, employees in this
category will be given the option to bump into the non-competitive
classification, using years of service to the Port Byron School District and
qualifications as a guideline.
9.3 In the event of a reduction in the non-competitive
classification, employees shall be laid off in the inverse order of their
seniority, using years of service to the Port Byron Central School District
as a guideline.
9.4 Management maintains the right to assign and/or reassign
.personnel in the best interests of the school district. All involved parties,
including the Unit President, shall be informed of the rationale behind
such assignment/reassignment prior to the final decision. Sufficient time
will be provided for appropriate rebuttal.
8
ARTICLE V . HOLIDAYS
Section 1.0
All salaried employees shall receive paid holidays per year as
follows:
Thanksgiving (2)* Famous American Day
Christmas (2) Good Friday
New Years (2) Memorial Day
Martin Luther King
Day
*An additional 1/2 day shall be given on Thanksgiving vacation
(Wednesday) as long as students are not in attendance.
July 4
Labor Day
Columbus Day
Veterans Day
Section 2.0
Hourly employees shall receive paid holidays as listed below:
Labor Day Christmas (2) Famous American Day
Columbus Day New Year's Day Good Friday
Veterans' Day Martin Luther Memorial Day
Thanksgiving (2) King Day
Section 3.0
In the event that an employee works the rnst two weeks in July
they will be given one additional paid holiday:
July 4th
ARTICLE VI . VACATIONS
Section l..&..:...EmWoyeeVacations
. Salaried clerical employees vacation time shall be as follows:
Months Worked Years Service Vacation Days
12
12
12
12
1.5
6-15
16-20
21 plus
12
15
20
23
9
11 1-5 11
11 6-15 14
11 16plus 17
10 1-5 10
10 6-15 13
10 16plus 16
Section 2.0
Earned vacation rights shall accrue on the fiscal school year (July 1
-JW1e 30). Employees hired during the fiscal school year will earn pro-
rated vacation rights for the first fiscal year following their hire date. Ex.
(12 month employee) hired 11/89; vacation for fiscal school year 1990-91
will be 8 days, and as per negotiated contract every year thereafter. (11
month employee) hired 11/89; vacation for fiscal school year 1990-91 will
be 7 days, and as per negotiated contract every year thereafter. (10
month employee) Hired 11/89; vacation for fiscal school year 1990-91
will be 6 days, and as per negotiated contract every year thereafter.
2.2 No more than 1 year's unused vacation time can be accrued to
the next fiscal year.
2.3 No more than 2 consecutive weeks can be taken unless
approved by the Immediate Supervisor and Superintendent of Schools.
Section 3.0
All Vacation requests shall be made no less than two (2) weeks
prior to the date of the beginning of the vacation. Vacations shall be
planned so that employees will not be on vacation during peak work
periods. Vacation requests must be in writing and approved by the
Immediate Supervisor. Vacations of less than one week may be arranged
with shorter notice, but through the same channels.
Section 4.0
. The benefit received corresponds to the assigned work day.
ARTICLE VII - EMERGENCY CLOSING
Section 1.1
All members of the Port Byron Clerical Unit, Competitive
Classification, will be expected to report to work on School Emergency
Closing Days (weather, water, heat problems, other). The length ofthe
10
day shall be 6 hours, with employees reporting as soon as practical,
unless requested otherwise by the Immediate Supervisor.
Section 1.2
Competitive Classification Personnel may choose to use a vacation
day on any day that school is not in session due to an Emergency Closing,
if approved by their Immediate Supervisor.
ARfICLE VIII - LEAVES
Section 1.0 - Sick Leave
1.1 Sick days accrue at the rate of 14 days per year (pro-rated-
12 sick days for 10 month employees).
1.2 Unused sick leave will accumulate to a total of 185 days.
1.3 Sick days of those employees whose hours are changed will
be converted to hours of the type of day worked and then reconverted to
days of the type of the new work day.
1.3.1 Example: an 8 hour employee becomes a 4 hour employee.
He has accumulated 21 8 - hour sick days. 8 hours X 21 days = 168
hours.
168 hours
4 hours =42 days of the type worked.
1.3.2 Example: a 6 hour employee becomes an 8 hour employee
and has accumulated 21 6-hour sick days. 6 hours X 21 days = 126.
126 hours
8 hours = 15.75 days of the 8-hour type.
SectiQn 2.0 Emergency PersonaJ...Skk Leave
. Jt ~s recognized that employees, on occasion, do not have
accumulated personal illness leaves to cover a prolonged illness. A
prolonged illness is defined as requiring the employee to be absent from
work a period of time in e...,,<cessof 15 work days. It is agreed that:
2.1 All contributions to be voluntary.
2.2 Only for involuntary disabilities or illness.
2.3 Each employee enrolling in the bank will donate one day of
sick leave to the bank each year until there is a maximum equal tothe
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number of employees in the negotiating unit. No more days will be
added, except by new membership, or until the bank is depleted to 15
days.
2.4 Those who ~thdraw from eligibility cannot withdraw
donated days.
2.5 Personal sick leave must be depleted before bank can be
utilized.
2.6 Maximum of 15 days in anyone year to anyone person.
2.7 Persons using bank do not have to replace days.
2.8 The Port Byron Clerical Dnit shall administer this bank and
supervise its operation under the procedUIes to be worked out between
the PBCD and the District. The PBCD will submit a detailed report of
the operation and use of the sick day bank including the names of the
person(s) using the bank, the number of days used by each individual,
the type of disability or illness and the manner of certification of
disability or illness.
The report shall be submitted on or before February 15 and July 15
of each school year.
2.9 Employees hired on or before September 1 of each school
year may enroll in the sick Day Bank by notifying the PBCU by October 1
of their intention. Employees hired after September 1 shall have 30 work
<;laysto indicate whether they wish to participate in the Sick Day Bank.
Section 3.0 - Other Leaves
3.1 Personal Business Days: Not more than three (3) days per
year may be granted, with pay, to a Clerical Unit employee for personal
business that cannot be handled outside school hours. The request for
such leave is to be made to the Immediate Supervisor.
. 3.1.1 The Immediate Supervisor shall be given reasonable notice
in advance of the request for a personal business leave, except in
condItions of extreme emergency. Under no circumstances will a
business leave be retroactive.
3.1.2 A business leave request immediately prior to and
inunediately following a vacation will generally be refused. However,
exceptions may be made in the case of unusual or emergency situations.
3.1.3 The reasons for three (3) business leave days must be stated
on the request fonn. It is not necessary to go into intimate details for a
request made for" a most personal nature".
12
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3.1.4 At the conclusion of each year, all unused business leave days
shall be added to the member's accwnulated sick leave.
3.2 Sickness in Family:
Competitive Classification -4 days
Non-Competitive Classification -4 work days
3.3 Death in Family:
Competitive Classification -4 days
Non-Competitive Classification -4 work days
3.4 It is the intent that Clerical employees accrue benefits in
proportion to the -hours they work.
3.5 Immediate family shall include: father, father-in-law,
mother, mother-in-law, grandparent, grandchildren, sister, sister-in-law,
brother, brother-in-law, wife, husband, child of employee or spouse, a
relative other than those mentioned who is living in the employee's
home.
3.6 A medical certificate, verifying the illness in the family,
necessitating the employee's absence, may be requested at the discretion
of the Superintendent of Schools.
ARTICLE IX - CREDIT FOR PREVIOUS EXPERIENCE
Section 1.0
Prospective candidates for positions covered under this agreement
and future positions of a clerical nature may receive credit for previous
school experience.
ARfICLE X - POSTING AND DISTRIBUfION OF INFORMATION
Section 1.0
.
. A copy of the negotiated contract shall be given to each member of
the Clerical Unit.
Section 2. a
Where new jobs are created or openings occur the openings shall be
posted, showing the job title, a description of the work, requirements and
salary range. Notices will remain posted for five (5) working days before
filling the vacancy. The base salary shall not exceed the existing salary
for that position. The elected officers of the Clerical Unit or designee
13
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shall meet with the Superintendent or designee to negotiate a fair salary
for newly created positions.
Section 3.0
All members of this unit will receive employment notices and other
pertinent information as to their status for the coming school year by
June 30th. This notification shall be in writing. .
Section 4.0 Unemp10yment Tnsurance - Notiflcation
4.1 For the sole and express purpose of complying with the
revisions to the Federal Unemployment Tax Act enacted under Public Law
94-566 and commonly referred to as the Unemployment Compensation
Amendments of 1976, which requires each state to provide
unemployment insurance coverage to local government employees, which
by companion legislation was enacted in 1977 by New York State and so .
long as the statutes as noted above are applicable to the school district,
employees covered by this agreement shall be presumed to have a
continuing contract with the district to resume work at the beginning of
the ensuing year or term or immediately following vacation periods or
holiday recesses unless otherwise notified.
ARTICLE XI . DUES DEDUCfIONS
Section 1.0
. 1. The Superintendent of the Port Byron Central School District
agrees to deduct from the salaries of its employees membership dues for
the union.
2. The union will certify to the Superintendent, in writing, the
current rate of its membership dues or representation compensation fee.
If the union changes the rate of its membership dues, it will give the
Superintendent thirty (30) days notice prior to the effective date of such
change.
3. Deductions will be made in the following manner.
Membership dues, as certified above, will be deducted after ratification of
this Agreement. An employee must submit to the District Office, on the
approved form, a request for payroll deductions for union dues during the
month of September in order to be included in the first payroll of October
or during the month of January in order to be included in the first payroll
of February of any school year. The District shall deduct beginning with
the first payroll period after submission of the proper form, the amount
as indicated on the form.
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The above date will not apply to employees hired after said
dates. Those employees will be allowed thirty (30) days from the
commencement of their employment to au-Qiorize such deduction.
The union agrees to hold the employer harmless in terms of
indemnification against damages and the payment of reasonable
attorney's fees from any claims which may arise from Article XI, Section
1.0 or any claims by an employee arising from deductions made by the
employer. Once the funds are remitted to the Union their disposition is
the exclusive obligation and responsibility of the union.
ARfICLE XII - RETIREMENf PLAN
Section 1.0
Non-contributory retirement plan will be 75-i for all participants
who were regularly employed and members of the New York State
Employees' Retirement System on or before July 1, 1976. All persons
employed after July 1, 1976 or those who are classified as Tier III and
Tier IV retirement employees shall be required to make the mandatory
individual contributions to the New York State Employees' Retirement
System.
Section 2.0 Optional Coverage -All Tiers
Application of Unused Sick Leave as Additional Service Credit (Section
41-j)
Members may be eligible to apply unused sick leave as additional
service credit towards retirement if the earning and accumulation of sick
leave were (prior to the member~s retirement) authorized by law, rule,
regulation, written order or written policy and where cash payment is not
made to the member. Allowable unused sick leave credit is limited to
165 days and is applied as additional service credit on a calendar day
basis. This time cannot be used to qualify a member for a benefit.
ARTICLE xrll -TIJITION
Section 1.0
When in the judgment of the Administration, a person in the
Clerical Unit requires an additional work related skill, the District will
pay the tuition charge.
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ARTICLE XV -SALARY AND RATES
Section 1.0 Salaries
Title 1996-97 1997:-98 1998-99 1999-00 2000-01
Sr. Account 17,270 17,370 17,470 17,570 17,670
Clerk/Typist
Account Clerk/Typist 15,996 16,096 16,196 16,296 16,396
Senior Typist 15,418 15,518 15,618 15,718 15,818
Typist 14,955 15,055 15,155 15,255 15,355
Clerk 14,144 14,244 14,344 14,444 14,544
A-V Aide 13,565 13,665 13,765 13,865 13,965
ARTICLE XIV - EVALUATION
Section 1.0
Each member of the Port Byron Clerical Unit shall be subject to
evaluation of job performance prior to January 31, for the school year.
The evaluation shall be conducted openly and with fulllmowledge of the
employee by the employee's immediate supervisor. The evaluation will
be discussed by the employee and the immediate supervisor and signed
by the employee. The employee will then be furnished with a copy of the
evaluation. The evaluation will then be submitted to the Chief School
Officer.
1.1 In the event of an unsatisfactory job performance evaluation,
the employee may be subject to salary retention for the coming year.
Prior to retention, however, the employee is entitled to:
1.1.1 A hearing with the Immediate Supervisor, Chief School
Officer's administrative designee and two members of the Port Byron
Clerical Unit. At this hearing, the employee shall be given the
opportunity to refute the evaluation.
1.1.2 A re-evaluation must be conducted within a three month
period after this initial evaluation. The employee will also receive a copy
of this evaluation.
1.1.3 If, at the end of the school year, the employee'sjob
performance is still unsatisfactory, the employee shall receive notification
in writing of salary retention for the coming year.
16
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In addition. hourly rates beginning July 1,1996 through June 30,
2001 should be as follows:
7/1/97 - 9/1/97 -
8/30/97 6/30/98
~.80 85.15
1998.99 1999-00 20 QO..O 1
gs.20 $5.25 $5.30
1.1 For the 1996-97 school year employees covered bytltis
agreement will receive an increase in salary of 3.5% above their base
s8lary , which includes, if applicable, longevity and secretarial differential
amounts, that they r.eceived for 1995.96 school year.
1.2 For the 1997-98 school year employees covered by this
agreement will receive an increase in salary of 3.5% above their base
salary , which includes, if applicable, longevity and secretarial differential
amounts, that they received for the 1996-97 echool year.
1.8 For the 1998-99 school year employees covered by this
agreement will receive an increase in salary of 3.5% above their base
salary , which includes, if appUcable, longevity and secretarial differential
amounts, that they received for the 1997-98 school year.
1.4 For the 1999-00 school year employees covered by this
agreement will. receive an increase in salary of 3.5% above their base
salary , which includes, if applicable, longevity and secretarial differential
amouni;s, that they received for the 1998-99 school year.
1.5 For the 2000.01 school year employe.es covered by this
agreement 'will receive an increase in salary of 3.5% above their base
salary , which includes, if applicable, longevity and secretarial differential
amounts, that they received for the 1999-00 school year.
Secretarial Differential: 1996-97 1997.98 1998.99 1999-00 2QOO..01_
81,050 81,050 81,050 81,050 81,050
$1,050 g1,050 $1,050 $1,050 '1,050
8 600.- g 500 8 600 8 600 S 500
Secretary to Ptinclpal
Secretary to Business Manager .
Secretary to CSE Chair
.~fonies allotted for Secreta.ry to Business Manager shall be divided
.
equally between E. Waterman or successor, K Burke or successor, and L.
Hitt or successor.
J..o1lieYi.~Payment:
gsOO will be added once to the ba..c;esalary at the inception of the
employee's 20th year and only increments thereafter.
17
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Section 2.0 Qualffications of Starting Sal1!:a
2.1 Any person who is not or was not a member of the Clerical
Unit immediately prior to a change in position will be considered a new
employee. Salary assignments and adjustments will be made under this
premise.
ARTICLE XVI - HEALTH AND DENTAL JNSURANCE AND FLEX PLAN
Section 1.0
The Board of Education will continue to provide all members of the
Unit with Health Insurance at the following percentage (minus Sl.OO):
30 hours or more.per week
25-29 hours per week
20-24 hours per week
90%-90%
80%-70%
80%-55%
Employees will not be penalized on insurance coverage in the event of a
decrease in hours during the period July 1, 1996 to June 30, 2001.
Section 1..a.2
All full time (30 hours or more per week) employees hired after
July 1, 1984, shall be entitled to the following Health Insurance coverage:
90% Ind. 85% Family
All employees hired after July 1, 1984, who work less than 30 hours per
week shall receive 500/0coverage (Le. 50% Individual or 50% family).
Section 2.0
Dental insurance shall be provided in the same plan and payment
schedule as afforded the Port Byron Teachers' Association.
Section 3.0
Flexible Benefit Plan shall be provided in the same plan and
payment schedule as afforded the Port Byron Teachers' Association.
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ARfICLE XVII -GRIEVANCE PROCEDURE FOR THE CLERICAL
NEGOTIATING UNIT
Section 1.0
To enable service unit employees to have a designated channel for
the detennination of grievance, the following procedures are established
and authorized by the Board of Education of the Port Byron Central
School District and the PBCS Clerical Unit representing members of the
full time, regular and part-time Clerical Unit members.
Section 2.0 General Principles
2.1 "Grievance" shall mean any claimed violation,
misrepresentation or inequitable application of the collective bargaining
agreement between PBCS Clerical Unit and the Board of Education, Port
Byron Central School District. However, the term "grievance" shall not
include any matter involving law or any rule or regulation having the force
and effect of law.
2.2 In any case where the grievance involves a building-wide or
system -wide practice or situation, as opposed to an individual grievance,
the function of the Grievance Committee is to discuss, consider and
determine the validity of such grievance and to judge its appropriateness
for presentation. If such determination is in the affinnative, notice in
writing, setting forth the nature of the grievance shall be sent to the
Superintendent of Schools.
2.3 The decision made at each stage should be independent of
advice and opinion of anyone involved in succeeding stages.
2.4 After the first stage, the aggrieved may be represented at all
times by someone of his own choice.
. . 2.5 All grievances are to adjudicated within 30 school days from
the date of initial presentation in the first stage.
Section 3.JLE}ection of Grievance Committee
3.1 Within 35 days after the opening of school in September,
there shall be held, under the auspices of the PBCS Clerical Unit, an
election of the Grievance Conunittee. The Grievance Committee shall
consist of three members of the Clerical Unit of the School District. This
election is to be by secret ballot. Election of the members of the
Grievance Committee is to be determined by a plurality, with the person
getting the next highest number of votes to be designated as the
alternate. The Grievance Conunittee, in addition, shall include a
19
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representative from the Administration, elected among themselves, with
an alternative also designated. The Superintendent of Schools and
Business Administrator shall not be a member of the Grievance
Committee.
3.2 The Chairman of the Grievance Committee should be elected
from within the group itself.
3.3 Ifa member of the Grievance Committee had a grievance
himself, or is a party to a grievance, he would need to be replaced pro-
tem on this committee.
Section 4.0 Grievance Procedure
4.1 First StRee:
4.1.1 The employee orally and informally confers with his
immediate superior in a genuine effort to resolve the grievance. The
Elementary School Principal is to be considered the immediate superior
for all clerical employees in the Elementary School. The Senior High
Principal is to be considered the immediate superior for all clerical
employees in the Senior High School. The Middle School Principal is to
be considered the immediate superior for all clerical employees in the
Middle School. The Business Administrator is to be considered the
immediate superior for all clerical employees in the Business Office. If
the problem remains unresolved, the Administrator must explain his/her
interpretation to the grievant. The first stage should be limited to five
school days.
4.2 Second S1Age
4.2.1 Ifpersonal conferences do not result in agreement on the
first stage, then the employee may have recourse to the Grievance
Committee. Within three school days after the first stage, the aggrieved
person or persons must submit in writing a statement of grievance on the
form provided below with comments provided by their Immediate
Supervisor. Within five school days a£ter..receipt of this grievance, the
Grievance Committee shall determine whether or not the employee has a
substap.~al grievance. If such a determination is in the afIinnative,
notice in°writing, setting forth the nature of the grievance, shall forthwith
be sent to the Superintendent of Schools.
4.3 Third Sta~e
4.3.1 Within seven school days after receipt of this notice, the
Superintendent shall hold a conference with the Grievance Committee,
the Immediate Supervisor and the aggrieved employee and his
representative, if one is chosen.
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4.3.2 If such conference does not result in agreement, the matter
shall be referred immediately to the Board of Education for final
determination. The Board of Education shall be provided with all
pertinent data, including the Grievance Fonn and recommendations of
the Immediate Supervisor and Superintendent.
Section 5.0 Grievance Fonn
PORT BYRON CENTRAL SCHOOL CLERICAL UNIT
GRIEVANCE FORM
TO BE COMPLETED BY GRIEVANT OR REPRESENTATIVE:
Nam.e: Title:
Department:
Work Location: Supervisor:
Provisions of Clerical Unit Contract Involved:
Article Section
Step 1
Date of Occurrence:
Statement of Facts: (use additional sheets nrequired)
Remedy ,'Sought:
Date Submitted: Aggrieved employee:
21
CHECK TO MAKE SURE ALL REQUIRED INFORMATION HAS BEEN
PROVIDED AND GIVE THIS OORM TO YOUR INSTITUTIONAL HEAD
OR DESIGNEE.
---------------------------------------------------------------------------------------------------------
1st STEP DECISION
Date grievance received:
Determination attached.
Date decision issued: Institutional Level Represent:
Supervisor's Signature:
------------------------------------------------------------------------------------------------------
smr 2 -APPEAL
The decision of Step 1 of the grievance described above is unsatisfactory.
Reasons for disagreement with Step 1 decision:
Date Submitted: Aggrieved employee:
---------------------------------------------------------------------------------------------------------
2nd STEP DECISION
Date received:
Determination attached
Date decision issued: Grievance Committee Chairperson:
-------------------------------------------------------------------------------------------------------
s:rEP 3 APPEAL
The decision at Step 2 of the grievance described above is unsatisfactory.
Reasons for disagreement with Step 2 decision:
22
;
..
Date submitted: Aggrieved employee:
---------------------------------------------------------------------------------------------------------
Date received by Superintendent's Office:
Determination attached
Date decision issued:
---------------------------------------------------------------------------------------------------------
STEP 4 APPEAL
The Clerical Unit of the Port Byron Central School hereby requests Board
of Education review and decision.
Date submitted: Aggrieved Employee:
President, Clerical Unit
Chairperson, Grievance Committee
. .
ARfICLExvm -NEGOTIATIONS
Section 1.0
. The parties acknowledge that during the negotiations which
res~~d.in this agreement, each had the unlimited right and opportunity
to make demands and proposals with respect to terms and conditions of
employment and other subjects or matters not removed by law from the
areas of collective bargaining, and that the understandings and
agreements arrived at by the parties after the exercise of that right and
opportunity are set forth in this agreement. Therefore, the District and
the Union for the life of this agreement, each voluntarily and unqualified
waives the right, and each agrees that the other shall not be obligated, to
bargain collectively with respect to any term and condition of employment
or any other subject or matter not specifically referred to or covered in
this agreement, even though such term and condition of employment or
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other subjects or matter may not have been within the knowledge or
contemplation of either or both of the parties at the time that they
bargained or signed this agreement.
Section 2.0
If any provision of this Agreement shall be found contrary to law,
that provision shall be considered void, but all other provisions shall
continue in full force and effect.
Section 1.0
Any written agreement between a public employer and an employee
organization determining the terms and conditions of employment of
public employees shall contain the following notice in type not smaller
than the largest type used elsewhere in such agreement:
1.1 "IT IS AGREED BY AND BETWEEN THE PARTIES THAT
ANY PROVISIONS OF THIS AGREEMENT REQUIRING LEGISLATIVE
ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW
OR BY PROVIDING THE ADDITIONAL FUNDS THEREFDRE, SHALL
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE
BODY HAS GIVEN APPROVAL."
1.2 EVERY EMPLOYEE ORGANIZATION SUBMTITING SUCH A
WRITTEN AGREEMENT TO ITS MEMBERS OF RATIFICATION SHALL
PUBLISH SUCH NOTICE, INCLUDE SUCH NOTICE IN THE
DOCUMENTS ACCOMPANYING SUCH SUBMISSION AND SHALL
READ IT ALOUD AT ANY MEMBERSIllP MEETING CALLED TO
CONSIDER SUCH RATIFICATIONS.
1.3 WITHIN SIX1Y DAYS AFTER THE EFFECTIVE DATE OF
TillS ACT, A COPY OF TillS SECTION SHALL BE FURNISHED BY THE
CHIEF FISCAL OFFICER OF EACH PUBLIC EMPLOYER TO EACH
PUBLIC EMPLOYEE. EACH PUBLIC EMPLOYEE EMPLOYED
THEREAFTER, SHALL, UPON SUCH El\1PLOYMENT, BE FURNISHED
WITH A COPY OF THE PROVISIONS OF TillS SECTION.
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ARTICLE XX -DURATION
Section 1.0
The provisions of this agreement shall be in effect ttom July 1,
1996 through June 30, 2001.
1.1 IN WITNESS WE HEREUNTO AFFIX OUR SIGNATURES:
DATED: i-I l - q q
C~ '-<-v~'>k A, fy-, ';::-j
SUPERINTENDENT
\~h11/nNr/ ~~ /
DIVISIO l\L PRESIDENT
Ld fl()';em~b'
CHIEF NEGOTIATOR
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